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1. O01me mosokeHust

1.1. Hacrosmee Ilonoxenue o (OpMHUPOBAHWMHU, BEACHUM W XPAaHEHUU
JUYHBIX Jed BocIUTaHHMKOB (mamee Ilomoxkenme) paspaboTaHo TUISt
MYHUIUIAIBHOTO OIOJKETHOTO JOIIKOJBHOIO 00pa3oBaTENbHOTO YUPEKACHUS
netckuii cag Ne 1 ropoga KponoTkun myHuIunaasHoro oopaszoanus KaBkaszckuii
paiion (manee - MB/IOVY), B cootBeTcTBHM ¢ DepepanbHbIM 3akoHOM Ne 273- D3
or 21. 12.2012 «O6 oOpazoBanuu B Poccuiickoit ®Pepepauun», MPUKA30M
MunucrepctBa oOpazoBanuss u Hayku Ne 293 ot 08.04.2014 roma «OO0
YTBEPXKACHUU TMOPsIKa MpueMa Ha 00ydeHHe M0 00pa30oBaTelIbHBIM IIpOrpaMMam
JIOIIKOJIbHOTO oOpa3zoBanus», denepanbHbiM 3aKkOHOM OT 27.06.2006 Ne 152-D3
«O mepcoHaIbHBIX TaHHBIX», ycTaBoM MBJIOVY, ¢ nenpio pernameHTauu padoThl
¢ IMYHBIMU JieaaMu BocnuTaHHUKOB MBJIOVY.

1.2. TlomoxeHue omnpenensier NOPSAOK JCHUCTBUM BCEX KaTEropuil
cotpyaaukoB  MBJIOY, yuactByromux B paboTre ¢  BBIIICHa3BaHHOM
JOKYMEHTALUEN.

1.3. Benenuwe JHMYHBIX J€71 BOCIMTAHHUKOB BO3JIaraercs Ha COTPYAHUKA,
Ha3HayaeMmoro npukasom 3asenyromniero MbBJIOY.

1.4. Pomurenu (3aKkOHHBIE TIPEACTABUTENIM) BOCIHUTAHHUKOB  HECYT
OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTH MPEIOCTABICHHBIX MEPCOHAIBHBIX JAHHBIX,
UX TMOJUIMHHOCTh, CBOEBpEMEHHOE coobmienue 3aseaytomemy MBJIOY wnmu numy
OTBETCTBEHHOMY 3a BEJICHHE JIMYHBIX JIe]l 00 UX U3MEHEHUHU.

1.5. MBJIOY  HeceT  OTBETCTBEHHOCTh  3a  COXpPaHHOCTb U
KOH(UIEHIIMATFHOCTh CBEICHUM U JJOKYMEHTOB, COJIEPKAIIMXCS B JUYHBIX JleJax
BOCITUTAHHHUKOB.

1.6. Uudopmarust TUYHOTO Jeia BOCIUTAaHHUKA OTHOCUTCA K TIEPCOHATBHBIM
JAHHBIM U HE MOXET IEepeAaBaThCs TPEThbUM JIMLAM 3a HCKIIOUEHHEM CIIy4aes,
IPEAYCMOTPEHHBIX 3aKOHOIATEICTBOM.

1.7. OTBeTCTBEHHOCTh 3a COOJIIOJIEHHE YyCTaHOBJIEHHBIX IlomokeHunem
TpeOOBaHMI BO3NAraeTcsi Ha BCEX JIMI[, MMEIOMIMX JOMYCK K JUYHBIM Jeinam
BOCIIUTAHHUKOB.

2. ITopsinok oopmiieHHS JTMYHBIX €.

2.1. Jlmunoe neno BoctiutanHunka MBJIOY — 3T0 COBOKYITHOCTH MaHHBIX O
BOCIIMTAHHUKE, MPEICTABICHHBIX B BHJI€ COOTBETCTBYIONIUX JOKYMEHTOB (MJIU UX
3aBEPECHHBIX KomwWii). JIMyHOE JeM0 BOCIHTAaHHHWKA TPEJCTABISET COOOM
WHIMBUIYAIBbHYIO TIANKy C (paitmamu, B KOTOPOHW HAXOIATCS JOKYMEHTHI (MU HUX
3aBEpPEHHBIE KOIHUH).

2.2. ®opmupoBaHWE JUYHOTO Jeja BOCIHUTAHHUKA IMPOU3BOIUTCS
HEMOCPEACTBEHHO IOCIIE €r0 3a4MCIIEHUs B YUPEXKICHHE HAa OCHOBAaHMM NPHUKA3a
3aBenyromero MbJ/IOV.

2.3. JInunoe nenmo BeaeTcs Ha Kakaoro BocnuranHuka MBJIOY ¢ momenTa
3auyuciienus ero B MBJIOY u 1o otuncnenus Bociutanauka u3 MBJIOY B cBsizu ¢
MpeKpaIieHueM 00pa3oBaTEIbHBIX OTHOIIICHMI.

2.4. JInaHOe J1e710 BOCIIMTaHHUKA (DOPMHUPYETCS U3 CICAYIOMHUX JOKYMCHTOB:



- myTéBKa-Hamnpasienue B MbJIOVY;

- 3asBJIEHUE OJHOI0 W3 pOAMUTENIel (3aKOHHBIX MpPEACTAaBUTENIECH) O MpUEME
(ma ocHoBanmm 1.14 mnpwukaza MuHHcTEepcTBA 0O0pa3oBaHHWS W HAYKH OT
08.04.2014r. Ne 293) pebenka B MBJIOY;

- MEIMIIMHCKash KapTa BOCIUTAaHHUKA, KONUS CTPaxOBOI'O CBHUJIETEIbCTBA
rocynapcTBeHHoro neHcuonHoro crpaxoBanusi (CHWJIC), xonus MeIUIIMHCKOTO
Mojica BOCTIHUTaHHWKA, KapTa NPOPUIAKTUUECKUX TPUBUBOK, MPUBUBOUYHBIN
cepTudukaTt (B JadbHEHIIIEM HaXOAATCA Y MEIUIIMHCKOTO pa0OTHUKA);

- 1oroBop 00 00pa3zoBaHKUM MO 00PA30BATEILHBIM MIPOTPAMMaM JIOIIKOILHOTO
o0pa3oBaHus ¢ POJUTENSAMU (3aKOHHBIMU MIPEICTABUTEISIMU ) PEOCHKA,;

- corjacue poauTenel (3aKOHHBIX MpeACTaBUTENe) BOCNHUTAHHMKA Ha
00paboTKy MX MEPCOHANbHBIX JAHHBIX U MEPCOHANBHBIX IAaHHBIX PEOCHKA;

- KOMHS CBHUJIETEIBCTBA O PEruCcTpaluy peOEHKa MO MECTYy >KMTEIbCTBA WM
JOKYMEHTa, COJEpXkallero CBEICHHUS O perucrpauuu pedEHKa Mo MecTy
KUTENIbCTBA WM 110 MECTY MPeObIBaHMUS;

- KOIUS CBUJIETEILCTBA O POXKACHUH pEOEHKA;

- KOMHs JOKYMEHTa, YAOCTOBEPSIOLIEro JIMYHOCTh POAUTENS (3aKOHHOTO
NpEJICTABUTENS) WM JOKYMEHTA, MOJATBEPKAAIOIIETO POJCTBO 3asBUTENS (WM
3aKOHHOCTbD IPE/ICTABIICHUS MPaB peOEHKA;

- UHBIE IOKYMEHTbI, HEOOXOJUMBbIE M0 OTHOIIEHHUIO K 3asBJIICHHBIM IIEJISIM.

2.4.Ponutenu  (3aKOHHBIE  TPEACTABUTENN) peOEHKa,  SBISIOLIETOCS
WHOCTPAHHBIM TPAXJAAHUHOM WJIM JIMIIOM O0€3 TpaXkJaHCTBA, OMOJHUTEIHHO
NPEIbSBIAIOT 3aBEPEHHBIE B YCTAHOBJIEHHOM TOPSIKE KOIMUM JOKYMEHTA,
MOJITBEPIKIAIOIIETO POJCTBO 3asgBUTENS (MJIM 3aKOHHOCTb MPEACTABJICHUS TPaB
oOydaromierocsi), M JOKyMEHTa, MOATBEPXKIAIONIEr0 TMpaBO 3asBUTENs Ha
npeosiBanue B Poccuiickoit denepanum.

2.5. Bce HOKYMEHTHI WHOCTpPaHHBIE TpaXkJaHe M JuIa 0e3 Tpa)xaaHCTBa
NPEJICTABISIOT HAa PYCCKOM SI3bIKE WM BMECTE C 3aBEPEHHBIM HOTapHaIbHO
IIEPEBOJIOM Ha PYCCKHH SA3BIK.

3. HOpHIlOK BC€ACHUMA, YUE€TA U XPAHCHUHA JINYHBIX JI€J1.

3.1. Yuer u xpaHeHue JUYHBIX JI€] BOCIIUTAHHUKOB OPTaHU3YIOTCS C LIEJbIO
ObIcTpOro M 0€30MMOOYHOTO MOMCKA JTHYHBIX JIeJ, 00ECIeYeHUSI UX COXPAaHHOCTH,
a Take oOecriedeHUs KOH(PUACHIMATIBHOCTH CBEACHUHM, COACp)KAIIUXCS B
JOKYMEHTaX JUYHBIX A€, OT HECAHKIMOHUPOBAHHOT'O JOCTYIIA.

3.2. JluuHble nena BOCMHTAHHUKOB B Tiepwoj npeObBanus B MBJIOY
XPaHSTCS B CTPOTO OTBEJICHHOM MECTE, KAOWHETE PYKOBOIUTETIS.

3.3. Joctynm K JWYHBIM J€iaM BOCIIUTAHHUKOB HMMEET 3aBEAYIOIIUNA U
cotpyaHuk MB/IOY, Ha3HaueHHbIN MPUKA30M 3aBEIYIOLIETO.

C paspelieHusi pPyKOBOJAWUTENS JOCTYH K JIMYHBIM J€JaM  HUMEIOT
negaroruyeckue paOOTHUKH, I TOJy4YeHUs HeoO0XoauMon wuHdopManuu o
BOCIIUTAHHUKE, POAUTENSIX (3aKOHHBIX MPEJACTABUTENAX ).

3.4. JIluyHO€ 1e’0 BOCHUTAHHUKA JOJKHO ObITh O(OpMIIEHO B 3-X JTHEBHBIM
CPOK, TIOCJIe U3JJaHus MpUKa3a o 3aurcieHuu peoénka B MBJIOY.



3.5. CoTpyaHuK, HA KOTOPOTO BO3JI0KEHO MPHUKA30M 3aBEIYIOLIETO BEJICHUE
JUYHBIX JeN JeTEe BHOCUT B HUX CBEJICHUS O MPUOBITUH, IEPEBOJIC WU BHIOBITUN
BocriuTaHHuka (Ne 1 jaTa mpukasa, rpyIrma).

3.6. Jlunesasg cCTOpOHAa JMYHOM KapThl BOCHMTAHHHMKA 3alOJIHIETCS
OTBETCTBEHHBIM 3a BEJICHUE JIMYHBIX JIEJI U COJICPKUT CBEJACHHUS O BOCIIUTAHHUKE
(pamunms, uMsA, OTYECTBO, JaTa pOXKACHHUA, TPYINa, B KOTOPYIO 3a4HUCIICH
pe6énok, Ne m marta mpukaza o 3addciieHUH (Ha OCHOBaHWM T11.17 mpukasa
MunucrtepcrBa oOpa3zoBanuss v Hayku oT 08.04.2014r. Ne 293), Ne norosopa,
CBEJICHHUSI O TEPEBOJIC WM BHIOBITUN BOCITUTAHHUKA).

3.7. Illpu cmeHe naHHBIX O pPeOEHKE MpexHssT MHPOpMAIUs 3a4epKUBACTCS
TOPU3OHTAILHOM YepTOM, HOBas MHIIETCS PSJIOM, YKa3bIBa€TCS OCHOBAaHUE
U3MEHEHUN U 3aBEPSACTCS MEYaThIO U MOJMKUCHI0 PYKOBOIUTEIIS.

3.8. 3anucu B TMYHOM Jiejie HEOOXOAMMO BECTH YETKO, aKKYPaTHO.

3.9. Konuu [AOKyMEHTOB, KOTOpPBI€ BKJIAJIBIBAIOTCS B JIMYHOE JICeJIO,
3aBEPSAIOTCS NOAMUCKHIO pyKoBoauTena u neyateto MBJIOY.

3.10. Jluunble Aena BOCIMTAHHUKOB OJHOW TpyHIbl (POPMUPYIOTCS B OAHY
nanky. B manky BKJIajpiBaeTCSs  CIHCOK  BOCHUTAHHUKOB, 3aBEPEHHBIM
pykoBoguteiaem MBJIOY. Choucok Briaouaer B cels JaHHBIE O KaXIOM
BOCIIUTAHHHUKE TPYIIbI, & UMEHHO: (paMWINI0, UMsI, OTYECTBO, JaTy POKICHHUS,
JIOMAITHUN aJpec, KOHTAKTHBIM Tele(oH poauTeNs (3aKOHHOTO MpPEJICTaBUTENS),
No noroBopa u aaTy 3aKIHOUCHMUS.

3.11. B Teyenue yueOHOTO roja B CIIUCOK BHOCSITCS M3MECHEHHUS, JIOTIOJTHEHUS
B COOTBETCTBUU C JIBUKEHHEM BOCITUTAHHUKOB.

3.12. B TteueHue ydeOHOro ToJa B JIMYHOE JIEJIO BOCHUTAHHUKA MOTYT
JOTIOJTHUTENIBHO BKJIAJABIBATHCS IOKYMEHTHI (MX KOIIHH):

- IOTIOJTHUTEJILHOE COTJIAllIEHUE (JIOTOJIHUTEIBHBIE COTJIAIIEHHUSI) K IOTOBOPY;

- 3asBJIEHUE POoJWTENeH (3aKOHHBIX MPEJCTaBUTENCH) peOeHKa O MpHUeMe Ha
oOydeHue Mo JOTMOJHUTEIBHBIM 00Pa30BaTEIbHBIM TIPOrpaMMaM;

- WHBIC TJOKYMEHTHI (TIEpeUYCHb MOKET OBITH JIOMIOJTHEH).

3.13.KoHTpOJIb COCTOSIHMSI JIMYHBIX JI€J1 BOCHUTAHHUKOB OCYIIECTBIISCTCSA
3aBenyromnuM MBJ/IOY.

3.14. TlpoBepka JIWUYHBIX J€JT BOCIUTAHHUKOB OCYIIECTBIISIETCS B Hadalie
y4eOHOr0 To/1a, B TCUSHHE YIeOHOTro ToJ1a Mo Mepe HeOOXOIUMOCTH.

3.15. Jluunble Jfena  BOCMUTAHHWUKOB, 3aBEPIIUBIINX  JOMIKOJIHHOE
oOpa3oBaHue IOCPOYHO, BBIIAOTCS POJUTENSAM (3aKOHHBIM MPEJCTABUTENSIM) TIPH
oTuMcieHuH BocriuTaHHuKa u3 MBJIOY Ha ocHOBaHUU UX 3asBJICHUS.

3.16. Ilpu nepeBoie BOCHUTAHHUKOB B IPYTrO€ JOIIKOJIBHOE YUPEKICHUE IS
MOJIYYCHHsI  JAbHEUINEro  JOMIKOJBHOTO  O00pa3oBaHWsi, JIMYHBIE  Jea
BOCIIUTAHHUKOB, BBIAAIOTCS POJIUTENAM (3aKOHHBIM MPEICTaBUTENSIM) Ha
OCHOBAHUU UX MUCbMEHHOTO 3asiBJICHHUSI.

3.17. Jluunble fgena  BOCHHTAHHUKOB, 3aBEPIIMBIIMX  JOMIKOJIBHOE
obpazoBanue nepenarotca B apxuB MBJIOY, rae xpansarcs B TedeHue 1 roma co
OHA oTuucieHus BocnuTaHHuka n3 MDBJIOY, 3areM yHHMUYTOXAlOTCS 1O aKTy
BBIJICJICHUSI K YHUUTOXEHUIO JOKYMEHTOB, HE MOJJICKAIIUX XPAHEHHUIO.



4. 3akyI0unTe I bHbIE M0JI0KESHUS.

4.1. B nacrosimee I[lonoxenne no Mepe HEOOXOIUMOCTH, BBIXOAA YKa3aHMH,
PEKOMEHAIMN  BBILIECTOSALIUX OPraHOB MOIYT BHOCUTBCSA H3MEHEHHUS U
JOTIOJTHEHHUSI, KOTOPBIE yTBepxKaaroTcs 3aBeayomum Mb/IOY.

4.2.Cpok peiictBusi Hactosmero [lomoxenus He orpanuueH. [lomoxeHue
JNEUCTBYET 10 IIPUHATHUSA HOBOTO.



[Ipunoxenue 1

JINUHASA KAPTA BOCIIMTAHHHUKA

bamunug

Nwmsa

OT4ecTBO

JlaTa poxaeHus

I'pynna

Non JAata IIpuKasa 0 3a4rCJICHNA

Ne norosopa

CBC}IGHI/IH 0 nepeBoac UK OTYUCIICHUN




[Ipunoxenue 2

CHOHucoK JTWYHBIX A€JI BOCIIUMTAHHUKOB rpyniIbl
No ®.1.0. Hata Homamnuii anpec | KoaTaktHbri | Ne Hata
/1 POXICHUS TenedoH JIOTOBOpA | 3aKIIIOUCHHS
poauTenen JIOTOBOpa




